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Purpose of a Taxonomy

Tool used to define and name groups of objects so that they can be easily found 
and managed in a system

ELIMINATE FRUSTRATION

Make documents easier to find

SHARE WITH OTHERS

Make documents accessible to others

MANAGE WHAT YOU HAVE

Know what to discard and what to keep

SAVE MONEY

Avoid redundancy and inefficiency



CHIEF TECHNOLOGY OFFICE

Goals for Taxonomy in Document Management

● Improve means to Search, Find or Discover documents
● Create opportunities to Re-use metadata
● Prevent barriers to Communication between people, departments 

and systems
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Taxonomy Governance

Backend Adjustments
EDMS uses Alfresco Category 

Manager to make any changes 
before updating the wiki and 

communicating with Stakeholders.

Identification of Problems
Elicit user feedback before and after 
migrations to reveal shortcomings of 
the taxonomy.

Design and Implementation 
All changes are global, and therefore vetted by stakeholders and submitted for 
implementation to the EDMS dev team.

EDMS Taxonomy 
Maintenance
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Authority Control Sources for Organization Term Set



GSA IT CHIEF TECHNOLOGY OFFICECHIEF TECHNOLOGY OFFICE

Alfresco :  EDMS Form and Taxonomy Manager

User View

Back End
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EDMS Taxonomy Demo
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Taxonomy Maintenance Best Practices

Respond to 
organizational needs

Reuse existing 
terms

Continuous improvement
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Thank You!
Sara.Mooney@GSA.GOV
Angela.Pitts@GSA.GOV
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